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HIGH COMMISSIONER FOR HUMAN RIGHTS                   
	
	


United Nations Voluntary Fund for Victims of Torture 

	INTERIM NARRATIVE AND FINANCIAL REPORT
ON THE USE OF THE FIRST INSTALLMENT/FIRST SIX MONTHS OF THE GRANT FOR ALL FIRST TIME GRANTEES AND EMERGENCY GRANTEES



IMPORTANT:  Please answer all items included in this framework, following the order in which they appear.

PROJECT NUMBER:  P.__________

I. General information
Organization name:  

Title of the project:  

Person in charge of the project at the organization (name/position):  
Country /City: 

Country/city of implementation of the project (if different):      
Organization funded by UNVFVT before: yes   FORMCHECKBOX 
 no  FORMCHECKBOX 
 If yes, since when?
Implementation period covered by this report:
Total number of victims assisted by the organization in the reporting period:

Number of victims assisted with UNVFVT grant in the reporting period:
II. Contact information

1. Contact information of the person in charge of the project at the organization:

· Title/Name: Mr./ Ms.

· Position: 

· E-mail: 
· Tel:

· Fax:

· Website:

2. Addresses: 

Mailing address:

· Street

· City

· Country

Physical address, if different from above:

· Street

· City

· Country

· Tel:

· Fax:

III. Narrative report
3. As compared to the information provided in the application, please describe the developments, events and changes that have taken place in the reporting period, which may have had an impact in the implementation of the project (e.g. availability of funding, staffing and organizational matters, social and political environment etc.).
4. As compared to the information provided in the application, please describe the main challenges faced while implementing the project in the reporting period and what actions did you take to overcome them and adapt to them.
5.  As compared to the information provided in the application, please list the main activities implemented in the reporting period. How does the outcome compare with what you expected? To what extent has the intended outcome been achieved? 
6. What impact did the project have in the reporting period?  Please describe the achievements under the project thus far.
7.  What is the methodology used to monitor and evaluate the performance of the project?
8. How does the project take into account the principle of non-discrimination (ensuring assistance to victims of torture and their family members without any kind of distinction, such as race, colour, gender, language, religion, political or other opinion, national or social origin, property, birth, disability or other status)?
9. What are the sustainability prospects for the continued implementation of the project? (e.g. financial, institutional and policy wise).
10. Please indicate whether there were changes in the staff involved in the project with respect to the application. Kindly list all the staff (including new ones) assigned to the project and provide CVs of those who were not covered in the application.
	Name of staff


	Sex


	Position/Duties


	Experience in the field
	Paid with the Fund’s grant

(yes/no)
	Part time/ full-time*


	Date of entry on duty

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	(…)
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL number
	
	
	
	
	
	


* Please, indicate with percentage

11. (If applicable) In-house training: Training for professionals involved in the implementation of the project.  If your organization has carried out this type of activity, please provide the following information:
a) Training program: venue, speakers, date, etc.
b) Knowledge and skills acquired and how they are or will be applied in practice

Information on the victims of torture assisted by this project

12. Has the project reached the intended target groups? Please explain.
13. Total number of victims assisted under the project during the reporting period:_____________
     Total number of victims assisted with the UNVFVT grant during the reporting period:________
14. Are all the victims assisted part of the emergency the project is aimed to address?

15. Of the total number of victims assisted with the UNVFVT grant, please provide the following breakdown:

a) How many of these victims were assisted in detention centers?___________

b) Sub-totals of victims by age and sex:
	Sex
	
	
	Age group

	
	0-9
	10-13
	14-17
	18-25
	26-35
	36-45
	45-60
	+60

	Male
	
	
	
	
	
	
	
	

	Female
	
	
	
	
	
	
	
	

	Sub-totals 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL 
	
	
	
	
	
	
	
	


c) Sub-totals of victims by region: List each country and the number of beneficiaries per country.  Please, also include the number of persons of unknown origin within each region.  
· Africa:  

· List of countries and number per country

· Unknown __________   

Sub-total Africa _________ 
· Asia:  

· List of countries and number per country

· Unknown __________ 
Sub-total Asia _________ 
· Eastern Europe: 

· List of countries and number per country

· Unknown __________ 

Sub-total Eastern Europe _______   
· Latin America and the Caribbean:
· List of countries and number per country

· Unknown __________ 
Sub-total Latin America and the Caribbean _____
· Western Europe and other countries: 
· List of countries and number per country

· Unknown __________  

Sub-total Western Countries________
d)  Sub-totals by migration status 
· Refugee status

· Granted__________
· In process __________
· Total__________
· Asylum

· Granted __________
· In process__________
· Total__________
· Other (including undocumented migrants): __________
e) Sub-totals of victims by type of assistance provided
a) medical assistance 
[    ]

b) psychological assistance
[    ]

c)  social assistance
[    ]

d) legal assistance
[    ]

e) financial assistance
[    ]

f) Other, please explain:
[    ]
Total
[    ]

16.  Describe the torture suffered and whether specific trends/patterns could be identified (giving due consideration to the gender dimension).
17.  Sequelae of the victims assisted (physical and psychological): 
18. Information on perpetrators:
19. Provide detailed information on how the in-take process was applied, including the definition of torture used and the internal decision making process on the applicability of the definition. 
20. How long have victims been assisted on average? What is the organization’s discharge policy, if any?

21. Please indicate other organizations that collaborate in the implementation of this project, including organizations to which victims were referred to. Provide names and contact details and explain how they collaborate in the implementation of the project.
Are the medical files and data collected used or to be used as evidential medico-legal affidavits in current and/or future legal proceedings? 

IV. Financial report 
22. Total cost of the project (including expenses paid by other sources): US$_______________
23. Total budget for all activities and projects undertaken by the organization in the implementation period of the project: US$_____

24. Summary of other sources of funding which have been used during the implementation period of the project or are being currently used for 2013 (Please attach proof of funding):

	Donor
	Amount for this project

	
	

	
	

	
	

	Total
	


25. Use of grants during the implementation period of the project: the description should reflect the activities explained in the narrative report (annex as an Excel sheet following exactly and in its entirety the model provided below). Please include the names of staff members in the description and provide comments per budget line. 

Conversion rate, if applicable: ____________     Date of the rate:______________
	Description
	Total (UN and other donors)
	Amount covered by UNVFVT
	Other donors: Name and amount

	Psychologist, full time
	60
	
	Donor A: 20, Donor B: 20

	Lawyer
	
	
	

	Bus tickets for victims
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	XXX
	XXX
	XXX


V.  Signature
26. I hereby certify that all the information provided in this Narrative and Financial Reports is accurate and true and that I am aware that failure to comply with this rule might result in the obligation to refund the grant. Should I prove unable to comply with the above-mentioned terms, I shall commit myself to repaying the grant as quickly as possible.

Signature:










_________________________________________

Name of the project leader: 

              _________________________________________

Function within the organization:

         _________________________________________

Date:

  









         _________________________________________
ANNEX 1
INFORMATION TO BE INCLUDED IN THE 10 CASE STUDIES FOR THE NARRATIVE REPORT 

(Not more than 1 page per case)

The ten case studies, which may be anonymous (please provide the case file number in such case), should contain the following information:

1. The personal history of the victim:
a) In what context the victim was tortured, including dates and places; 

b) The description of torture suffered;

c) The type of perpetrator involved;

d) The description of psychological and physical after-effects suffered.

2. The assistance provided under the project:

a) How and when (date) the victim came into contact with, or was referred to, the organization;

b) The description of assistance was provided to the victim under the project, including details on the number, type and frequency of consultations;

c) The staff members who carried out the assistance;

d) Where the assistance was provided.

3. The results:


What results have been achieved through the assistance provided?
4. Future assistance:

a) Describe the assistance to be provided to the victim under this project;

b) For how long the assistance will be provided; 

c) What results are expected.

5. Please give an indication, in one or two of the ten cases, of the costs of the assistance provided to the victim for one year. Below is an example that you could follow:

	Description
	Unit
	Nbt
	Unit cost
	Total

	Psychologist time
	hours
	5
	2
	10

	Medication
	tablets
	10
	10
	100

	Transport to the center
	tickets
	20
	1
	20

	…
	
	
	
	

	…
	
	
	
	

	Total
	


-------------------------------

      For additional information, please contact the Secretariat of the Fund:

      Office of the United Nations High Commissioner for Human Rights

      UNOG-OHCHR

      CH – 1211 Geneva 10

      Tel.: + 41.22.917.93.15

      Fax: + 41.22. 917.90.17

      Email: unvfvt@ohchr.org 

Website: http://www.ohchr.org/english/about/funds/torture 
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Palais des Nations CH‑1211 GENEVE 10; Fax: (4122) 917 90 17; Tel: (4122) 917 93 15; E-mail: unvfvt@hchr.org

Internet: http://www.ohchr.org/english/about/funds/torture/

