	NATIONS   UNIES

    HAUT COMMISSARIAT AUX DROITS DE L’HOMME
	
[image: image1.wmf]
	UNITED   NATIONS

HIGH COMMISSIONER FOR HUMAN RIGHTS



[image: image2.wmf]
United Nations Voluntary Trust Fund on Contemporary Forms of Slavery 

NARRATIVE AND FINANCIAL REPORT
Before filling in the form, please read the guidelines of the Fund for the use of organizations.

Organizations are encouraged to submit the report and supporting documents electronically.
Information to be included in the narrative and financial report on the use of the grant of the Fund

The organization must provide information on all the points mentioned hereafter, following the order (max.10 pages)

A. BACKGROUND INFORMATION 

1.
Project No. 

2. Name of the organization:

3. Address of the organization:

· Street:

· City:

· Country:

· Tel:

· Fax:

· E-mail:

· Website: 

4. Person in charge of the project (contact details):

· Title/Name: Mr./ Ms.

· Position: 

· E-mail:

5. Title of the project submitted to the Fund:

6. Summary of the main objectives and contemporary forms of slavery targeted in the project:
7. Geographical area covered in the project (country and location):

8. Grant received from the Fund: US$ _____________       

9. Period of implementation of this project (DD/MM/YY to DD/MM/YY):

10. Period covered by this report (DD/MM/YY to DD/MM/YY):

B.  NARRATIVE REPORT 

11. Beneficiaries of the grant: Please provide information about the victims assisted with the grant (number, gender, age and form of slavery). 
12. Case description: Attach 5 detailed case descriptions of victims assisted with the grant. Please use the template provided in Annex I 
13. Assistance: Explain in details the type of assistance provided with the Fund’s grant.

14. Monitoring and Evaluation: Explain how the project was implemented and the methodology used to evaluate its performance. 
15. Results: Please list the results obtained with the implementation of this project, following the table below. Add as many lines as required.

	Expected Outcomes (as from the project proposal)
	Achieved Outcomes
	Indicators of Success
	Observations

	
	
	
	

	
	
	
	

	
	
	
	


16. Victim participation: Describe how you consulted and involved the victims of slavery during the implementation of the project.
17. Staff working on the project and their relevant experience in treating victims of contemporary forms of slavery. Please attach the CV of staff working on the project, if different from the ones provided in the application.  
18. Impact: Provide a summary of the most significant changes to people’s lives and/or policies and processes that your project has brought about. How does the actual impact compare with what you expected and if expectations were different, why was this?
19. Please provide details of the extent to which your project has contributed to rights awareness and capacity building of victims. If relevant, please send us as a sample of each of the material produced under the project. 

20. Indicators of success: Please complete the table below indicating which indicators of success you have used to assess the impact of the project. 
	Indicators of success
	Means of verification
	Have they been achieved?

	
	
	

	
	
	

	
	
	


21. Please explain in what way your project offered the maximum benefit for the resources requested.
22. Follow-up with victims: What is the strategy your organization has in place to prevent re-victimization?  

23. What strategies of sustainability is your organization implementing for the continuation of the project? Do you think you will require another contribution of the Trust Fund? If yes, please explain why and how. 
24. Describe the main problems faced while implementing the project and the actions taken to overcome them. What lessons have you learnt from those challenges?

25. Please describe best practices developed by the organization that could be replicable elsewhere and used by other organizations
26. Only for TRAINING and/or SEMINAR PROJECTS: provide the lists of:  1) issues that were treated; 2) objectives of the training and /or seminar; 3) speakers/trainers; 4) participants; 5) the programme; 6) results; 7) evaluation made by the participants 8) follow up envisaged/carried out.  

C. FINANCIAL REPORT  
28.
Total cost of this project (in US$):


US$_____________

29.      Amount in US$ received from the Fund for this project for 2011:


US$_______________

30. 
Amount of the grant spent during the period covered by this report: 


US$_______________
31. 
Use of the grant - annex a chart as follows:  

	Description
	Unit
	Nb
	Cost per unit
	Total
	Part paid with the grant  from the Fund


	Other sources of funding (name and amount of contribution)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	


32.
Please attach copies of receipts, bills and payslips, pages of the accountant’s book and monthly bank statements for the entire duration of the project. Please note that your report will not be deemed satisfactory unless it is supported by those copies. 
33.     Please indicate the percentage of costs for administration and salaries: _________%
34.
Sources of funding: If there have been new sources of funding and new alliances during the implementation of the project, please describe their participation, including the name of the contact person, email and phone number.
Date: ____________________
____________________________________________







Signature of the legal representative of the organization and/or coordinator of this project
ANNEX I 
INFORMATION TO BE INCLUDED IN THE FIVE CASE DESCRIPTIONS

The five case descriptions (which may be anonymous) should contain the following information:
1. The personal history of the beneficiary:
a)    In what context the beneficiary became a victim of contemporary forms of slavery

b) The type of contemporary form of slavery experienced by the beneficiary   

2. The assistance provided under the project:

a) How and when (date) the victim came into contact with, or was referred to, the organization

b) What type of assistance was provided to the victim under the project 
c) What type of staff member carried out the assistance

3. The results:

a)   What results and changes have been achieved through the assistance provided

4. Involvement of the victim:
a) How the victim was involved in the elaboration and implementation of the project

b) How the victim was involved in the monitoring and evaluation of the project 

5. Future assistance:

a) What kind of assistance will be provided to the victim after the termination of the project
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