United Nations Voluntary Fund for VICTIMS of TORTURE

Compliance with the Guidelines of the Fund for the Use of Applicants and Grantees: 

Matrix of follow-up action (adopted by the Board of Trustees at its 37th session, March 2013)

	Requirement pursuant to the Fund’s Guidelines
	Follow-up action  

	I. New applications

	1) Submission of the application through the online application system by 1 March of every year 
	· All applications received after the closure of the GMS will be considered inadmissible.

	II. Follow-up after a positive recommendation of the Board

	2) Submission of the  revised budget by November 20 
	· After two reminders from the Secretariat, a 10% cut will be applied to the next grant approved by the Board; and

· If the revised budget is not submitted by the end of the fiscal year (31 December), the grant will be cancelled.  

	3) Submission of the  financial questionnaire and  banking information form by 20 November 
	· After two reminders by the Secretariat, a 10% cut will be applied to the next grant approved by the Board;

· If the documents are not submitted by the end of the fiscal year (31 Dec), the grant will be cancelled. 

	4) Submission of the acknowledgment of receipt by 1 March for grants awarded at the October session and by May 1 for grants awarded at the February session
	·  This depends on whether or not the grantee has received the funds by the deadline

	III. Reporting on the use of a grant

	5) For grants paid in two instalments: Submission of the progress report on the use of the first instalment of the grant by July 15 

	· After two reminders by the Secretariat, a 10% cut will be applied to  the second instalment; 

· If the progress report is not submitted within three weeks following the deadline,  the second instalment will be cancelled and the Secretariat will recommend the refund of the first instalment by the end of the year; and 
· A new application from the same organization will not be considered by the Secretariat. 

	6) For grants paid to new grantees: Submission of progress report by July 15
	· After two reminders by the Secretariat, a 10% cut will be applied to the next grant approved by the Board; 

· If the progress report is not submitted by the end of the fiscal year (31 Dec), the Secretariat will  recommend the refund of the entire grant; 
· If the progress report is not submitted, a new application from the same organization for the next grant cycle will not be considered by the Secretariat and presented to the Board.

	7) Submission of the final narrative and financial report on the use of the grant by 1 March 
	· After two reminders by the Secretariat, a 10% cut will be applied to the next grant approved by the Board;

· If the final narrative and financial report is not submitted two months at the latest before the board session, the Secretariat will recommend the refund of the grant ; and

· The new application from the same organization for the next cycle will not be considered by the Secretariat. 

	8) Submission of the mandatory audit for grants of 50,000 and above by 1 August 
	· If the audit report is not submitted two months at the latest  before the Board session, the Secretariat will  recommend the refund of the grant; and

· The new application from the same organization for the next grant cycle will not be considered by the Secretariat and presented to the Board.

	9) Submission of audit reports for randomly selected organizations by 1 August 
	· If the audit report is not submitted two months at the latest before the Board session , a 30% cut will be applied to  the next grant approved by the Board; 

· If the audit report is not received by the end of the fiscal year (31 December), the grant for the following year will be cancelled.


